
TEAM CAPTAIN GUIDE 



ABOUT BUILDING BLOCKS FOR KIDS (BB4K) 

BB4K envisions a community where the needs of 
children with physical, emotional and developmental 
challenges are being met. Our mission is to bridge 
the funding gap for products and services that help 
improve the quality of life for these children and their 
families.  

What does BB4K fund? 

• All types of therapy (occupational, physical, 
speech, aqua, etc), adaptive bikes and adaptive 
equipment. 

• Hearing and communication devices and 
programs including iPads, communication 
software, etc. 

• Medical equipment and supplies includes 
special beds, wheelchairs, walkers, standers, 
medical supplies and prescription assistance. 

• Our Caring program helps families with respite 
care costs, displacement expenses, adaptive 
clothing, etc. 

• Building for kids helps to cover minor home 
modifications such as accessible bathrooms and 
wheelchair ramps. 

• Mobility for kids addresses transportation 
issues faced by families who have a child with 
mobility challenges. 

Our Impact is… 

Immediate—We are helping families today! 

Wide—We are supporting children with any 
diagnosis who has a need! 

Local—All funds support kids within 120-mile radius 
of Cincinnati. 

FUN AND IMPORTANT WALK INFO 
 

Register early! 

• Early Bird Pricing—Register by July 15th  

 $30/Adults, $15/Child 

• Register 15 or more people on your team by 
August 1st and you can pick your own team 
color shirts with your team name on the 
sleeve. 

• Register July 16th—August 24th 

 $35/Adults, $20 Child 

Packet Pickup 

• Early packet pick up is on August 22nd from 
3:00—8:00 p.m. at 16 Lots Brewing 
Company, 753 Reading Road, Mason.  

• Bring the whole family for dinner as BB4K 
will receive $2 for every pizza purchased and 
$1 for every pint of beer. 

Walk Day 

• Registration for those who haven’t already 
registered and packet pickup for those who 
couldn’t pick theirs up early will begin at 8:30 
a.m. 

• If you have a team, be there before 10:00 
a.m. for team pictures. 

• There are a lot of things going on throughout 
the morning including games, music, Reds 
mascots and other characters, raffles, split-
the-pot bubble pits and more!!  We hope you 
can spend a little time with us!!  See you 
there! 
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WHAT IS THE BB4K BUBBLE BLAST? 

The Bubble Blast is a day of fun for parents, 

grandparents, siblings, friends, relatives, and 

support providers for kids with a wide variety of 

special needs.  With every step you take and 

every dollar you raise, you help to improve lives 

today and provide hope for each tomorrow. 

HERE’S WHAT 

TO EXPECT 

 

Planning begins well before walk day. To 

have a successful Walk, we ask all of our 

participants to register online and begin 

fundraising as early as possible to fuel the 

mission of Building Blocks for Kids.  Register at 

bb4k.org 

On the Thursday before walk day, you can pick 

up your packet (and those of your team 

members if you’d like) at 16 Lots in Mason 

between 3—8 p.m.  During those hours, 16 Lots 

will donate $1 for every pint purchased and $2 

for every pizza.  Bring your friends and family! 

If you cannot pick up your packet that evening, 

go straight to the registration area when you 

arrive to check in or register and receive your 

shirt and walk goodies.  At this time, you also 

have an opportunity to make/turn in any 

additional donations. 

As you enter the walk, you will notice the 

staging area where Opening Ceremonies will 

take place.  Throughout the area, you will notice 

yard games, some vendors and an area where 

you and the kids can dance to the music.  This 

is also a time for you find your team sign and 

gather your team together for Team Pictures. 

Opening Ceremonies will begin at exactly 

10:00 a.m.  It is a short program in which all 

BB4K kids be recognized and the largest team 

and largest fundraiser will be celebrated. 

After the ceremony, everyone will head to the 

starting line and there will be a countdown for 

the Run/Walk to begin.  We ask that walkers 

allow the runners to be first at the starting line.  

There are shortcuts throughout the race route 

so you can walk as much or as little as you 

wish! 

When you return from walking, there will be 

music, food, foam pits for the kids to enjoy, and 

more.  Stay and relax for a while! 

5. 

1. 

3. 

2. 

4. 

6. 

7. 
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REGISTER AND SET UP 

YOUR TEAM 

Once you have registered and started a team 

you can use your Dashboard to customize 

your team and individual pages, invite 

friends to join your team, fundraise and 

thank donors.   

 

PERSONALIZE  

YOUR PAGE 

Choose a team name.  Choose a fun name or 
one that honors a child who has special needs. 

Use pictures and stories on your team and 
personal pages. 

Set team and individual fundraising goals.  
Discuss ways of reaching individual fundraising 
goals by the day of the walk.  Raise $150 for a 
car window decal or magnet, $500 for a BB4K t-
shirt, and $1000 for a quarter-zip BB4K fleece 
sweatshirt. 

Share your online team fundraising page and 
make sure all your team members are registered 
early. 

Brainstorm potential team fundraising 
activities and select at least one to do together 
over the summer.  Set a date and time and get 
all team members involved. 

Delegate tasks to your team members and 
determine the best way to keep in touch. 
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Use personal stories and pictures on your walk 

page to tell others what you are raising money for 

and why. 

 

UPDATE YOUR TEAM AND 

PERSONAL PAGES 

Let your team members know that setting up and 

sharing their online fundraising page is the 

easiest and quickest way to get the message out 

about your fundraising efforts.  Share your stories 

with your team’s potential donors.  Coach your 

team members to consider the following 

• What motivated you to fundraise for Building 
Blocks for Kids? 

• Are you fundraising in honor or memory of 
someone special? 

• What is your fundraising goal? 

• What is your team doing to raise money? 

• Why is BB4K important to you? 

• How can donors support your fundraising efforts? 
(ie. Give an online donation, join the team, support 
a team fundraiser, spread the word) 

• Personalize your fundraising page. 

• Share why you are raising money for BB4K 
through social media and by using #BB4K. 

• Add a photo of your team or the person you are 
honoring. 

• Share a quick video talking about why you are 
walking. 

• Email friends and family to ask for donations. 



RECRUITING 

TEAM MEMBERS 

A BUBBLE BLAST TEAM CAN BE CREATED 

BY 2 OR 200 TEAM MEMBERS! 

The more team members you recruit, the bigger your 

fundraising efforts can be.  Team members can 

include family, friends, co-workers, classmates and 

neighbors. 

Your Dashboard and online tools make recruiting 

team members easier.  Since all of the registration 

and walk materials are online, you simply need to call 

or email your potential teams members and share 

your team page link where they can register to join or 

donate.  It is that easy! 

You will also find a variety of social media tools 

under the Tools for Fundraising tab on the Building 

Blocks for Kids website to help share your 

fundraising goals on social media. 

 

SETTING GOALS 

Your goal should be realistic but significant. 

When people work hard to reach a goal, they 

feel a sense of pride and accomplishment when 

they are able to succeed! 

Include your team members.  Having them 

involved in setting the amount will give them 

ownership in accomplishing the goal. 

Share your goal with everyone. Put your goal 

on your team and individual fundraising pages, 

in your emails, on social media posts and in your 

fundraising appeal letter.  Sharing your goal lets 

others see your commitment. 

Lead by example.  Making the first donation 

towards your goal helps set the bar.  By making 

a personal donation, you show your donors and 

teammates how important this cause is to you. 

We encourage each person to strive for $150 

which earns you our car window decal or 

magnet, $500 for a BB4K t-shirt, and $1000 for a 

quarter-zip BB4K fleece sweatshirt. 
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“We walk to make a difference in 

another family’s life as others have 

made in ours.”  

Nicole Paxton & family 

PROMOTE YOUR TEAM 

Talk about your fundraising on social platforms 

like Facebook and Twitter.  You can even create 

a team page on Facebook to keep your team 

members informed and involved in all your team 

activities and share inspirational photos and 

stories. 

DOWNLOAD SOCIAL MEDIA TOOLS 

Use our downloadable social media tools, 

available under the Tools for Fundraising tab on 

the walk page at bb4k.org to help promote the 

walk and your team. 

 

 

 

 

 

 

 



PLAN OTHER FUNDRAISING ACTIVITIES 

There is a list of ideas at the end of this guide to 

help you create additional fundraisers 

throughout the summer with your team, your 

kids, your employer and more!  Most of all, have 

fun while raising funds!! 

 

SHARE “WHY YOU WALK FOR BUILDING 

BLOCKS FOR KIDS” AND ENCOURAGE 

YOUR TEAM MEMBERS TO SHARE WHY 

THEY WALK 

 

GET SOCIAL! 

Access the Social tab from your Dashboard on 

your fundraising page to easily share on 

Facebook and Twitter.  Keep everyone updated 

on your fundraising progress! 

“We walk to make a difference in another 

family’s life as others have made in ours.”  

   ~ Nicole Paxton & family 

TOOLS FOR FUNDRAISING  
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JUMPSTART YOUR  FUNDRAISING 

• Make a self donation 

• Ask your friends to support you  

• Share your progress 

• Thank your donors 

 

SEND PERSONALIZED EMAILS 

Sending emails to family and friends is one of 

the most successful Tools for Fundraising.  Pick 

from one of our templates or create your own, 

select your recipients, and send. 

 

USE A FACEBOOK FUNDRAISER TO  

COLLECT DONATIONS 

While we encourage you to do most of your 

fundraising on your Individual and Team pages, 

Facebook can also be great for helping you to 

fundraise online.   

1. Go to: https://www.facebook.com/fund/BB4Kids/ 

2. Follow the easy steps to create the fundraiser.  

Fill in the amount of your goal on Facebook and 

fill in August 24, 2019 for when your fundraiser 

should end. Hit NEXT to name your fundraiser 

and tell your story.  Hit NEXT again to pick a 

cover photo.  You can use the default picture or 

use one of your own. 

3. Share your fundraiser on your page and/or your 

team page if you created one. 



Q: Do I have to send in my donations? Can I 

bring them with me to the walk? 

A: While you can always bring your donations to 

the walk, it is preferable that you mail them in 

prior to walk day: 

 Building Block for Kids 

 7577 Central Parke Blvd.—Suite 224 

 Mason, OH  45040 
  

 Please submit the donation forms with the 

corresponding checks to ensure proper 

credit. 

 

Q: What if people want to give me cash? 

A: It is safest and best for record keeping that 

you convert all cash received to checks or 

money orders.  You have two options for 

handing in checks:  mail them to Building 

Blocks for Kids, or hand them in on walk day. 

 If you’d like to mail a check, send the check 

to the address above, along with the 

corresponding donation forms, to Building 

Blocks for Kids.  We will credit your friends 

and family for their generosity.  If this is not 

possible, you can always bring the cash 

donations and appropriate donation forms to 

the walk. 

Q: What if I, or one of my donors, wants to 

mail in a check? 

A: You can always have your donors mail their 

donations directly to our office at the address 

above.  Please have them submit the 

corresponding donation forms with their 

checks so you will be credited for your 

fundraising efforts. 

Q: Do I have to fill out one donation form for 

each check? 

A: Yes, this is the best way to ensure you 

receive credit for all your fundraising efforts.  

 

FREQUENTLY  ASKED QUESTIONS 

Q: What happens if it rains on the day of the 

Bubble Blast? 

A: The Bubble Blast will be held on the date 

scheduled “rain or shine”. 

  

Q: Will the money turned in before, at and/or 

after the Bubble Blast, show up on my 

webpage?  How long will it take? 

A: Absolutely.  If the corresponding donation 

forms were filled out and submitted along 

with your donations, then you should see 

your fundraising efforts reflected on your 

webpage within a week.  All donations to 

your fundraising page will be updated 

immediately. 

 

Q: Where do I get donation forms? 

A: Donation forms can be downloaded and/or 

printed from the Tools for Fundraising tab 

under 5K event at www.bb4k.org. 

 

Q: Who should checks be made payable to? 

A: Please ask your supporter to make checks 

payable to Building Blocks for Kids or BB4K.  
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GETTING YOUR COMPANY INVOLVED: 

FORMING A CORPORATE TEAM 

HOW TO START A CORPORATE TEAM 

• Get permission and buy-in from your 

company leadership. 

• Announce your fundraising efforts and 

corporate team on your company newsletter 

or employee website. 

• If you can, get your CEO/Senior Executive 

Champion to write a letter of support and post 

it. 

• Host a sign up day or company kickoff to get 

employees to join the team and learn more 

about fundraising for the Bubble Blast. 

HOW CAN MY COMPANY SUPPORT 

THE TEAM? 

• Ask about matching gifts: doubling of 

employee donations is a quick and easy way 

to raise money. 

• Ask your employer to sponsor the team with a 

corporate gift. 

• Recruit an Executive Champion to lend his or 

her name to your efforts. 

• Ask your employer to donate PTO or a fun 

incentive to give to your top fundraiser.  

2019 TEAM CAPTAIN GUIDE  |  1 2019 TEAM CAPTAIN GUIDE  |  7 



Corporate Matching Gift – Ask your company to 

match the amount of pledges you receive from your co

-workers.  

Karaoke Night – Host a Karaoke night at your local 

bar and have people give donations to sing. 

Garage Sale – Spring and Fall are great times to clean 

out all those unwanted items and host a garage sale 

for your team. 

PTO Days – Ask your HR Dept. if you can donate your 

PTO time to your fundraising efforts – and consider 

providing an company match! 

Bake Sale - Host a bake sale with your friends or at 

your child’s school. 

Proceeds Benefit – Ask a local store manager what 

the hot-selling item is and then ask if he or she would 

be willing to donate a percent of the sales from that 

particular item to your team. 

Keep the Change – Turn your small change into 

additional dollars for your fundraising efforts. 

Curse Jar – Always a favorite! Place a curse jar in the 

office and whenever someone says a bad word they 

have to open up their wallet, grab a dollar and put it in 

the jar. 

Office Fundraising Challenge – Challenge your office 

colleagues to raise funds for your team. Hand out 

fundraising envelopes and provide an award or 

incentive to the top fundraiser. 

Company Grants – Find out if your company offers 

grants to employees who volunteer their time for 

charitable causes. You may need a letter from us 

confirming any volunteer activities, which we would be 

happy to provide. 

Return Address Labels or Email Signature – Print 

return address labels for your outgoing mail or add a 

tagline to your personal email with “I’m walking for 

Building Blocks for Kids: Join or Donate Today” and 

include your team link. 

Church Bulletin – Place an advertisement in your 

church newsletter letting the congregation know what 

you’re up to! Or better yet, invite them to join you at the 

Bubble Blast. 

Business Support – Ask local restaurants or other 

local businesses to place a money jar at the front of 

their establishment.  

Schools – Get your child’s classroom or school to help 

you fundraise. Check out our Kids and Coins Tool Kit. 

Happy Hour Party – Invite all your friends (and their 

friends) to a happy hour and charge a small cover fee. 

Invite them to join your team or give additional 

donations. Host a raffle or a 50/50. 

Alumni Organizations – Ask your own college or 

university to make a donation or place an ad in their 

alumni newsletter about your philanthropic efforts. 

Birthday for a Cause – Instead of gifts have your 

friends and family write a check to Building Blocks for 

Kids on your behalf. You can also do a birthday 

fundraiser on Facebook! 

Ask for the Right Amount – Don’t miss the 

opportunity to increase your "ask" to a larger pledge 

when you think it is doable.  

Clubs and Organizations – Send a solicitation letter 

to your local Knights of Columbus, Lions Club, Rotary 

Club, Kiwanis, etc. They support individuals in their 

communities. 

The Bill Collectors – Ask your doctor, dentist, 

insurance agents, hair stylist, etc to write a check for 

you instead of the other way around! 

Gym – Ask your gym to place a pledge jar at the front 

desk!  Leave a stack of donation forms at the counter 

as well. 

Get an article in your local paper – Contact your 

local media outlet to share your human interest story 

about why you are walking. You can put in information 

about how people can contribute. And have a photo 

ready to go! 

Neighborly Love – Stick a flyer in their mailboxes 

explaining why you’re raising money and ask them to 

donate. 

*Be sure to obtain necessary approvals prior to implementation 

when appropriate. 

Additional Fundraising Ideas 

for You and Your Team* 
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